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Agenda

     Human Resources

 - New Staff Introduction

 - Staff Promotion 

 - Best Employee Award

 - Lunch Time Rotation (Office & Lufter 2)

 - Group Hospital & Surgical Insurance

 - Panel Hospital

 - PERKESO (SOCSO) Update

     Project & Construction

 - Lufter’s Property

 - Mold for Coving Painting – Corner Post

 - Documents – Revised & Created

     Q&A Session



Human Resource Department



New Staff Introduction

New staff join July-24:

• Kaylee : Assistant Manager - Project (PDEX02)

• Fadzli : Engineer - Engineering



New Staff Introduction

New staff join Aug-24:

• Deyna : Manager – Project (PDEX02)

• Najwan : Executive – Project (PDEX02)

• Nina : Executive – Account 



New Staff Introduction

New staff join Sep-24

• Amar : EHS Specialist (PDEX02)

• Dino : BIM Coordinator (PDEX02)

• Ain : Executive – Document Controller (PDEX02)



New Staff Introduction

New staff join Oct-24:

• Baqillani : Project Planner (PDEX02)

• Yvonne : Manager - Procurement



Staff Promotion – Second Half FY2024

Congratulations to:

No. Name Previous Position Current Position

1. Koay Rui Ming Assistant Manager – Design & Tender Manager – Design & Tender

2. Koh Soon Yong Assistant Manager – Engineering Manager – Engineering

3. Leong Wai Lek Engineer – Design Senior Engineer – Design

4. Khairulamirin Engineer – Engineering Senior Engineer – Engineering

5. Syauqi Asraf Junior Engineer Engineer - Project

The Management continuing to review staff performance for a career growth in LUFTER!!



Best Employee Award 

Personal update:

Join Lufter Sdn Bhd as Supervisor – Project on 

May-2019 

He involved in few projects since 2019 – GSK, Ain 

Medicare, Duopharma Bangi, Duopharma Klang, 

Pharmaniaga, Dexcom, GSK, Good Science and 

currently with San Soon Seng project.

His current Manager (Cheng Yuk Lun) comments 

as below: 

 Improvement on document and prepare on 

inspection report

 Manage to control quality of IFO work 

 Willing to learn from mistake and avoid mistake 

happen.



Best Employee Award 

Personal update:

Join Lufter Sdn Bhd as Executive – Project on Feb-2022. On 

Feb-2023 as Junior Engineer and effective Aug-2024 as 

Engineer – Project.

He involved in few projects since 2022 – Duopharma Klang &  

Dexcom

His current Manager (Tan) comments as below: 

 Syauqi consistently demonstrates an exceptional work ethic, 

going above and beyond to meet deadlines and deliver high-

quality results, he also exhibits a proactive mindset, always 

looking ahead and anticipating potential challenges before they 

arise  . His ability to stay focused and committed, even when 

faced with challenges, sets him apart. Syauqi approaches tasks 

with diligence and perseverance. His consistent hard work is 

evident not only in the volume of tasks he completes but also in 

the accuracy and thoughtfulness he applies to each one.

 Lastly he takes initiative to address tasks without waiting for 

direction and seeks out ways to improve processes, which has 

led to greater efficiency within the team. Syauqi proactive 

attitude not only improves his own performance but also 

positively impacts the team, fostering a culture of continuous 

improvement.



Best Employee Award 

Personal update:

Join Lufter Sdn Bhd as Engineer – Project on 

Dec-2021 

He involved in few projects since 2021 – HSC, 

GSK, Dexcom, Vista

His current Manager (Koh) comments as below: 

 Well organised individual, orderly and efficient 

in project and project tender, multi task and 

committed any works given



Lunch Time Rotation (Office & Lufter 2)

- As you all know, for office staff base (Office & Lufter 2) required a lunch time 

rotation (HR, Admin, DC, Accounts, Purchasing, CTD, BIM)

 ● 1 team = 12.00 p.m to 1.00 p.m

 ● 1 team = 1.00 p.m to 2.00 p.m

- For rotation team, if you have a meeting / discussion during your lunch time, 

please inform to the other team. So they can go out for lunch first to avoid both 

team go on the same time. 

- For other Departments (not in rotation basis) will be follow Company official lunch 

time 1.00 p.m. to 2.00 p.m.



Group Hospital & Surgical Insurance

- Staff insurance Group H&S has been registered under MSIG

- Due to unforeseen circumstances, we will withhold the insurance with 

Lonpac until further notice (as per previous Memo L-HR-L-08-80; 

dated 10-May-2024)

- HR will keep everyone posted shall there be any changes to the 

insurance company



Panel Hospital – Kuala Lumpur



Panel Hospital - Selangor



Panel Hospital - Selangor



Panel Hospital - Johor



Panel Hospital - Penang



PERKESO (SOCSO) Update



Project & Construction Department



Please Take Care of LUFTER’s Property



Coving Painting at corner post 

 Solution - Prepare a mold to get a smooth radius

Mold for Coving Painting at Corner Post

Request from Bella or Abang Talib when required.



❖  Revised

      - PRO-GD-07 Cleanroom Panel Installation Guideline

      - PRO-F-103 Lead Sheet Installation Verification

❖ Created

– PRO-GD-16 Self-Levelling Floor Installation Guideline

– PRO-F-125 Checklist for Flooring Work Preparation

– PRO-GD-14 Lead Sheet & Clean Wall Panel Installation for Hotlab

– PRO-F-126 Cleanroom Performance Test Preparation Checklist

–PRO-GD-20 Installation, Testing & Commissioning Guideline

Summary of Documents Being Revised or Created



Where to Find Those Revised or Created Documents?



Q&A



End of Presentation
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